In many of the Trade Services Initiation Screens (e.g.Import LC Issuance), there are Library Look Ups that you can utilise
to input details without having to type the details out. This section will show you how to create and modify entries in
specific libraries. Additionally, this section will also show you how to create a new preformat template.

' CommBiz Global Trade Seftings  Help -
T i Reports & Inquires &

Analytics S File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 03:07:00

Service
Maintenance

Library Maintenance

Access Manager
Users & Entitlements
Client Settings.

Alerts and Notification

Event Notification

1. Click Service
2. Under Maintenance click Library Maintenance to access all Libraries

/0 Commonwealth Bank



Trade Counter Party Library

f CommBiz Global Trade

Reports & nquires &

Lo T Analytics Searches

Service

Client Logged in 2s: INTERCULTURAL MATT Lastlogin: € paintenance

Access Manager
Users & Entitements

Cliert Seftings

settings | (& Log off

1. Click Service
2. Under Maintenance click Library Maintenance

r'd CommEiz Global Trade

Reports & nquires &

S
Analytics Searches srvice

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login- 0171272022 06 45 10

Service » Maintenance » Library Maintenance

Library Maintenance

Service Class: 'Equals’ Tiade Libraries . Trade Services

Start New

Library Maintenance (1- 19 of 19)

Description 2 &

Account Number Trade Libiaries
Applicant Trade Libiaries
Clause Text Trade Libiaries
Details Data Pool Trade Libiaries
Details Sub Structure Trade Libiaries
Document Name Trade Libraries
Drawn On Party Trade Libiaries
Shipging Detail Trade Libraries
Tiaving Suhems Tiads Lilaaries
Trade Bank Trade Libraries
Trade Counter Party Trade Libiaries
Communication Method Trade Sewices
Export Cover Letter Legerd Trade Semices
Export Setilement Currency Trade Senices
Globel Clause Text Trade Sewices

Legal Vehicle/Department Trade Sewices

Service Cless 14

Hide Applied Search

(3]

Settings E' Log off
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3. Click Trade Counter Party

/  CommEiz Global Trade Settings (% Log off
Reporis & nquires & .
Home Trade Amaivics Searches Service
Client Logged in as: INTERCULTURAL MATT  Last login: 01/12/2022 08:45:10
Service » Maintenance » Library Maintenance » Trade Counter Party Library- View Al
Trade Counter Party Library Pending Actions (A5 of 0111212022 &:21 AM GMT-D5:00)

1 - oo I e

B saveAs 5 Prirt
+ a

Trade Counter Party Library: View All

View Details

Selecled liems: 0

View All (1 - 10 of 88)

{As of 01/12/2022 §:21 AM GUT-05:00) c n

[m} o Counter Party Name 2 & Country/Jurisdiction Name & Vendor Code Counter Party Primary Bank Name Bank SWIFT Code Status =
_ conterparty 1234 AAABBB 00002 andhra bank Processed
doehalchgalhglzhg AAMBBB kdhfg New BAnk Library Level 1 Authorisation Required
name33 AAABBE abc12 Level 1 Authorisation Required
nameSg AAABBE T8T8T New BAnk Library Level 1 Authorisation Required
name AFG vendo andhra bank Processed
ALBANIAT test2 andhra bank Repair Requirsd =
ALBANIAT festp andhra bank Level 1 Autherisation Required
_ ANDORRA col123 andhra bank Invalid
o= ANDORRA col123 andhra bank Repair Required =]
o E" . ANDORRA pEpRR andhra bank Level 1 Authorisation Required
View Details
=¥ = OrherActions o = Error and Waming Message Indicator  [] = Comments
4. User will be able to view all Trade Counter Party Libraries under the View All tab
5. User will have the option to Submit/Modify or Authorise under the next tabs
6. Click the Submit/Modify tab
4/ CommBiz Global Trade settings | (5 Log off
Reports & nquires & i
Home Trade Analytics e Senice

Client Logged in as: INTERCULTURAL MATT  Last login: 01/12/2022 06:02:32

Service » Maintenance » Library Maintenance » Trade Counter Party Library: To Submit/Modify

Trade Counter Party Library Pending Actions (As of 01/12/2022 0:24 AM GMT-05:00)

S - o e

B savsas 5 Prrt

Trade Counter Party Library: To Submit/Modify

B} Show Applied Search Criteria

To Submit/Modify (1 - 10 of 69)

Selecled llems: 0

Create Library

(s of 011272022 9:24 AM GWT-05:00) (% &b

(m} o Counter Party Name 2 a Country/Jurisdiction Name 1a Vendor Code Counter Party Primary Bank Name Bank SWIFT Code Status @
OE conterparty 1234 AAABEB 00002 andhra bank Processed
name AFG vendo andhra bank Processed
. ALBAMIAT fest2 andhra bank Repair Required =
ANDORRA co123 andhra bank Invalid
ANDORRA co123 andhra bank Repair Required =
contarparty ANNORRA wen1? andhra hank Invalit
country ANDORRA testl Invalid
name3 ANDORRA veni2 Invalid
counterparty’ . ANTIGUA &BARBUD fests Prem Malviya Invalid
counterparty . ANTIGUA &BARBUD 00005 Prem Malviya Repair Required (=]

Create Library

=" = OtherActions o = Error and Warning Message Indicator 2] = Comments

7. Here the user can view more details on a specific library by clicking on the checkbox and then clicking view details

8. User can select specific library and create a copy or also delete the specific library
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9. Under the Submit/Modify tab user will be able to Create a new Library by clicking the Create Library button on the
bottom right corner of the page

/  Commeiz Global Trade Settings (%) Log off

Reports & nquires &

Analytics Searches Senice

Heme Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 01/12/2022 08:02:32

Service » Maintenance » Library Maintenance » Trade Counter Parly Library: To SubmithModify

Trade Counter Party Library Pending Actions (s of 01/12/2022 234 40 GMTDE00)

T

I To SubmitModity S5 RET

B savsas 8 Prrt

Trade Counter Party Library: To Submit/Modify

B} Show Applied Search Crileria

of T M Selected llems: 0 {As of 01112/2022 9:24 AM GMT-05:00) 6 u

To Submit/Modify (1 - 10 of 69) Page
(] o Counter Party Name 2 a Country/Jurisdiction Name fa Vendor Code Counter Party Primary Bank Name Bank SWIFT Code Status =
conterparty 1234 AAABBE 00002 andhra bank Processed
name AFG vendo andhra bank Processed
ALBANIAT test? andhra bank Repair Required =
. AMDORRA ©0123 andhra bank Invalid
ANDORRA o123 andhra bank Repair Required =

conterparty ANDORRA woniz andhra bank Invalid
country ANDORRA test1 Invalid

name3 ANDORRA ven12 Invalid

. ANTIGUA &BARBUD fests Prem Malviya Invalid

ANTIGUA & BARBUD 00005 Prem Malviya Repair Required =

counterparty7

countemartyT

=7/ = Otheractions ) = Eror and Waming Message Indicator [ = Comments

10. Select Create Library

/ CommBiz Global Trade Settings | () Log off

Reports & Inquires &

Analytics Searches Service

Home Trade
Client _ogged in as: INTERCULTURAL MATT Last login: 01112/2022 08:02:32

Service + Maintenance » Library Maintenarce » Trade Gounter Party Library: To SubmitModify » Trade Counter Party Library Details

8 Piint

Trade Counter Party Library Details

brary Details
# Counter Party Name # Counter Party Address Line 1 Counter Party Address Line 2
|name ‘ ‘add ress1 | |adlessz |
Counter Party Address Line 3 * Vendor Code * Country/Jurisdiction Code

‘ ‘vendo | |PP [, ]

Country/Jurisdiction Name Counter Party Preferred Advising Method Counter Party Account Number
|.=\FG ‘ ‘Aﬂmnll i |
Counter Party Primary Bank Name Bank SWIFT Code Bank Address Line 1
|andhra pank ™ ‘ | |wjaya\'rada |
Bank Address Line 2 Bank Address Line 3 Bank Country/Jurisdiction Code
|ar|d hra pradesh ‘ ‘come on | IN |
Bank Country/Jurisdiction Name Contact Person Telephone Number
|INDIA ‘ person | |12345 |
Fax Number
[1z3e5 |

’

e << Submit/Modify Worklist

PRIVACY TERMS & CONDITIONS v

wwin.commbank.com.au
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12. Enter Counter Party Name and Counter Party Address Line 1/ Line 2
13. Enter Vendor Code under the free-format text field
14. Enter Country/Jurisdiction Code, Counter Party Preferred Advising Method, Counter Party Primary Bank Name by

using the Lookup button
15. Once all required fields are completed click Submit

/  CommBiz Global Trade Settings (7 Lo off

Reporls & Inquires &

Analyfics Searches Service

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 01712/2022 05:02:32

Service » Maintenance » Library Maintenance » Trade Courter Party Library: To SubmitMedify » Trade Counter Parly Library Details

Message

o The follewing Library is successfully submitted

PRIVACY TERMS & CONDITIDONS

veww commbank com au

16. Authorised users will have the newly created Trade Counter Party Library displayed in the Authorised tab

/ CommBiz Glebal Trade

Reports & Inquires &
Home Trade Anayl P Serice
Chiend Logged in 23 INTERCULTURAL MATT Last fogin: 01122022 05:02:32
Senvice + Maintsnance » Libeary Manisnance » Trade Counder Party Library: To Authorise
(A3 QU0 RIDAM GNT-0H00)

Trade Counter Party Library Pending Actions

Save s & Print
) =

Trade Counter Party Library: To Authorise

"Authorise | | Senc o Repair | [ Reject | [ view Detais |

To Authorise (1-3of 3 Selecied Ibems: 0 (As of 011122022 9:30 AM GMT-0:5:00) 6"

(m] Counter Party Name 2 a Countryluriadiction Name 1a Vendor Code Counter Party Primary Bank Name: [Bank SWIFT Code Status (=]
) TER-REGRESSION-01 AUSTRALLL 78I AN ABDEIN00C Lewed 1 Authorisation Required F (=]
O caaon AUSTRALIA chalt Level 1 Authorisation Required . i ]
(0 COUNTER-9DECZ AUSTRALIA SDECZ Level 1 Autherisation Required F... =]

Send to Repair | | WHMMIH

VAT COMMEANK Com au FRNVACY TERMS & CONDITIONS

© 2022 Commmiealth Bank of Australia ABN 48 123 123 124 AFSL and Austrakian credit keence 234945, Vald as al 14012022 a1 01:19 AM (SydMelb Sme)
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17. Authorised users will have the option to Authorise, Send to Repair, Reject or View Details

/ CommBiz Global Trade Setngs | [ Leg off

Reporis & Inquires & Service

o == Analylics Searches

Client Logged in as: INTERCULTURAL MATT  Last login: 017122022 08:02:32

Service » Maintenance » Library Maintenance » Trade Courfer Party Library: To SubmitiMedify » Trade Counte- Party Library Details

Message

° The following Library is successfully submitted

PRIVACY TERMS & CONDITIONS v

waw.commbank.com.au

18. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the selected
library will be moved to the Submit/Modify tab to be amended

/ CommBiz Global Trade

Reports & Inquires &
Home: Trade Analyt P Senice
Chand Logged in as: INTERCULTURAL MATT  Lasi login: 0111272022 080232
Service » Maintenance » Library Manisnance » Trace Counder Party Library: To Authorise
he o S1ADICN CIDAM GMTDENY O

Trade Counter Party Library Pending Actions

B savens S Point

Trade Counter Party Library: To Authorise

"uthorise | | Senc 1o Repair | [ Reject | [ view Detais |

To Authorise {1 -3 04 3] Selecled lloms: 0 (s of 11/12/2022 9:30 AM GMT-05:00) €% G}

(m] Counter Party Name 2. CountrylJurisdiction Name . Vendor Code Counter Party Primary Bank Name: Bank SWIFT Code Status [ =]
) TES-REGRESSION-01 AUSTRALIS TEI A ABDEIRO Lewved 1 Authorisation Required F (]
O caaon AUSTRALIA el Livel 1 Authorisation Required F. (i ]
) COUNTER-SDECE AUSTRALIA SDEC2 Level 1 Authorisation Required F._. =]

m»hw-“neha“mm-u

VOV COMMEANK Com au FRIVACY TERMS & CONDITIONS

& 2022 Commmuealth Bank of Australia ABM 48 123 123 124 AFSL and Austrakian credit boence 233545 Vakd as al 13/012022 21 01:19 AM (SydMel me)

19. If user selects Authorise, the new library will be created
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Applicant Library

/  CommBiz Global Trade Seiings  Help () Logoff

Reporis & Inquires &

Home Trade Analytics [ —— File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login- 04/04/2022 03:07:00

Service
Maintenance

Library Maintenancz

Access Manager
Users & Entilements

Cient Settings

Alerts and Nofification

Event Nofification

1. Click Service
2. Under Maintenance click Library Maintenance
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Library Maintenance (1 - 95 of 202)

Taiwan CBR Preformat
Account Number

Applicant

Clzuse Text

Details Datz Pool

Details Sub Struciure
Document Name

Drawn On Party

Shipping Detai

Tracing Scheme

Trade Bank

Trade Ccunter Party
Communication Method
Export Cover Letter Legend
Export Settlement Currency
Global Clause Text

Global Trade Branch

Legal Vehicle/Department

Service Processing/Routing

www.commbank.com au

Description 2 a

Taiwan Central Bank Reporting
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Services
Trade Services
Trade Senvices
Trade Services
Trade Services
Trade Services

Trade Services

Service Class 1

PRAVACY TERMS & CONDITIONS

3. Select Applicant on the displayed list

Reports &

Home Trade s

Create Library

Submit Clear

Details

Applicant

* Customer ID

/ CommBiz Global Trade

Inquires &

S File Services Service

Client Logged in as: INTERCULTLRAL MATT Last login: 04/04/2022 03.07.00

Senvice » Maintenance » Library Maintenance » Applicant Library: T> SubmitMaodify

Customer Name

Branch Code

Branch Name

* Applicant Name

+* Applicant Address Line 1

Applicant Address Line 2

Applicant Address Line 3

* Country/Jurisdiction Code

Country/Jurisdiction Name

Submit Clear

o << Submit/Modify Worklist

www commbank.com au

Settings

Help | () Logoff

PRAIVACY TERMS & CONDITIONS

4. Select desired Customer ID using the Lookup Icon
5.  Customer Name, Branch Code and Branch Name will be prepopulated based on Customer ID selected
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Enter Applicant Name and Applicant Address Line 1/ Line 2/ Line 3

Enter desired Country/Jurisdiction Code using the Lookup Icon

Country/Jurisdiction Name will be prepopulated based on Country/Jurisdiction Code selected
Once all required fields are completed click Submit

©®No

/ CommBiz Global Trade Setings  Help

Reports & Irqures &

Home Trade Znalytics o File Servicas Service

Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 03:07:00

Service + Maintznance + Library Mzintenance » Applicant Library: T> SubmitVodify

Confirmation: Library Created

° The New Library has been created and sant for aLtherization.
+ You can track the status in the View All section

+ You can create a entry 01 Applicant Library by clicking on Create Library.

www.commbank com.au PRIVACY TERMS & CONDITIONS

10. Authorised users will have the newly created Applicant Library displayed in the Authorised tab

11. Authorised users will have the option to Authorise, Send to Repair, Reject or View Details

12. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the
selected library will be moved to the Submit/Modify tab to be amended
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Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 03:07:00

Service » Maintznance + Library Maintenance » Applicant Library: To Authorise

Confirmation: Authorise

e Library entry was successfully authorised

Applicant Name
APPLICANT2310

13. If user selects Authorise, the new library will be created, user must click ok
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Account Number Library

/ CommBiz Global Trade Sefings  Help | (&) Logoff

Reports & Inquires &
Home Trade Analylics Searches File Services Service

Client Logged in as: INTERCULTURAL MATT Last login: 04/04/2022 03:07:00

Service
Maintenance
Library Maintenance

Access Manager
Users & Entitlements
Client Settings

Alerts and Notification

Event Nofification

1. Click Service
2. Under Maintenance click Library Maintenance to access all Libraries
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Library Maintenance (1 - 95 of 202)

Description 2 a Service Class 1a
Taiwan CBR Preformat Taiwan Central Bznk Reporting -
Account Number Trade Libraries
Applicant Trade Libraries
Clause Text Trade Libraries
Details Data Pool Trade Libraries
Details Sub Structure Trade Libraries
Document Name Trade Libraries
Drawn On Party Trade Libraries
Shioping Detail Trade Libraries
Tracing Scheme Trade Libraries
Trade Bank Trade Libraries
Trade Counter Party Trade Libraries
Communication Method Trads Services
Export Cover Letter Legend Trade Services
Export Settlement Currency Trade Services
Globzl Clzuse Text Trade Services
Globzl Trade Eranch Trads Services
Legal Vehicla/Department Trade Services
Service Processing/Routing Trade Services

3. Select Account Number

/ CommBiz Global Trade Settings  Help &) Logoff
Regorts & Inquires &
Home Trade Analytics S File Services Service

Client Logged inas: NTERCULTURAL MATT Last login: 04/04/2022 03:C7:00

Service » Maintznance » Library Maintenance » Account Number Library: View All

Account Number Library Pending Actions Loading
Account Number Library: View All B saeAs & Print
View Details

View All (1 - 10 of 45) Page of5p bl Selected Items: 0 (As of 04/04/2022 3:17 AM GMT-05.00) €% &
(1] CustomerID 2 & Customer Name 14 Branch Code Branch Name Account Description Account Number Status

000002 CBA customer 02 209 COMMONWEALTH BANK OF A..  ROLL BACK CHANGES1-01 ACCOUNT22405-01 Processed

000002 CBA customer 02 209 CCMMONWEALTH BANK OF A..  QWERTY 9988776655 Level 1 Authorisaton Required
000002 CBA customer 02 209 CCOMMONWEALTH BANK OF A Desctription1 ACCOUNT22402 Processed

000002 CBA customer 02 209 COMMONWEALTH BANK OF A...  ROLL BACK CHANGES1 ACCOUNT22405 Processed

000002 CBA customer 02 209 COMMONWEALTH BANK OF A Desctription ACCOUNT22403 Processed

000002 CBA customer 02 209 COMMONWEALTH BANK OF A...  Desclription ACCOUNT22402- Processed

000002 CBA customer 02 209 COMMONWEALTH BANK OF A...  ROLL BACK CHANGES1-01 ACCOUNT22405- Processed

000002 CBA customer 02 209 COMMONWEALTH BANK OF A...  cba125 125 Deleted

000002 CBA customer 02 209 COMMONWEALTH BANK OF A... Desctription ACCOUNT22404 Deleted

000002 CBA customer 02 209 CCMMONWEALTH BANK OF A. Descb44 acts44 Level 1 Authorisaton Required

4. User will be able to view all Account Number Libraries under the View All tab
5. User will have the option to Submit/Modify or Authorise under those respective tabs
6. Click the Submit/Modify tab
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Client Logged inas: NTERCULTURAL MATT Last login: 04/04/2022 03:C7.00

Service » Maintenance *+ Library Maintenance » Account Number Library: To Submit/Modify

Account Number Library Pending Aciions (ks of D4/04/2022 318 AM GMT-05.00
I 1o Stbmitedty 37 _
Account Number Library: To Submit/Modify By savehs & Print

Show Applied Search Criteria

Create Library

To Submit/Modify (1 - 10 of 28) Page 3 p M Selected Items: 0 (As of 04/04/2022 3:18AM GMT-05:00) €% #3
(] CustomerID 2 a Customer Name 14 Branch Code Branch Name Account Description Account Number Staws
000002 CBA customer 02 209 CCMMONWEALTH BANK OF A_. ROLL BACK CHANGES1-01 ACCOUNT22405-01 Processed
000002 CBA customer 02 209 CCMMONWEALTH BANK OF A Desctription ACCOUNT1228 Processed
000002 CBA customer 02 209 CCMMONWEALTH BANK OF A_. ROLL BACK CHANGES1 ACCOUNT22405 Processed
000002 CBA customer 02 209 CCMMONWEALTH BANK OF A...  Desclription ACCOUNT22403 Processed
000002 CBA customer 02 209 COMMONWEALTH BANK OF A...  Copying “234567890 1234567890 Repair Required
000002 CBA customer 02 209 CCMMONWEALTH BANK OF A. Desctription ACCQUNT2240 Repair Required
000002 CBA customer 02 209 COMMONWEALTH BANK OF A_. Desctription1 ACCQUNT22402- Processed
000002 CBA customer 02 209 COMMONWEALTH BANK OF A_. ROLL BACK CHANGES1-01 ACCOUNT22405- Processed
000002 CBA customer 02 209 COMMONWEALTH BANK OF A Desctription1 ACCOUNT22402 Processed
000002 CBA customer 02 209 COMMONWEALTH BANK OF A_. ROLL BACK CHANGES1 ACCOUNT2812 Processed

Create Library

7. Here the user can view more details on a specific library by click on the checkbox and then clicking view details

8. User can select specific library and create a copy or also delete the specific library

9.  Under the Submit/Modify tab user will be able to Create a new Library by clicking Create Library in the bottom
right corner of the page

10. Select Create Library

/ CommBiz Global Trade Setiings  Help | [ Logoff
. Reports & Inquires &
Home Trade Analytics S File Services Service
Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 03.07-00
Service » Maintenance » Liarary Maintenance + Account Number Library: To Submit/Modify
Create Library
Submit Clear
Account Number Library De
* Trade Initiator Customer ID Branch Code
[
Branch Name + Account Number # Account Description
Submit Clear
o << SubmitModify Worklist
worw.commbank com gu SRIVACY TERMS & CONDITIONS
©2022 Commonwealth Bank of Ausalis ABN 48 123 125 124 AFSL and Australiar credit licence 234345, Valid as at 04/04/2022 at 0513 P (Syc/Melb time)
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11. Enter Trade Initiator by using the Lookup icon

12. The Customer ID, Branch Code and Branch Name will be prepopulated based on Trade Initiator selected

13. Enter desired Account Number and Account Description

/ CommBiz Global Trade Setings  Help
Reports & Inqures & N .
Home Trade Analytics S File Servicas Service
Client Logged in as: INTERCULTURAL MATT  Last login: D4/04/2022 03:07:00
Service » Maintenance + Library Mzintenance » Applicant Library: To Submit'Modify
Create Library
Applicant Library D = Required Field
* Customer ID Customer Name Branch Code
‘900100 i ‘TIMEZONE TRUST ‘ ‘209
Branch Name + Applicant Name + Applicant Address Line 1
‘CCMMONWEALTH BANK OF AUSTRALIA ‘ ‘TEST ANUAPLLICANT ‘ ‘Address line 123
Applicant Address Line 2 t Address Line 3 * Country/Jurisdiction Code
‘Address ine 234 ‘ ‘Address line 245 ‘ ‘AD 1]
Country/Jurisdiction Name
‘ANDORRA ‘
o << Submit/Modify Worklist
14. Once all required fields are completed click Submit
Setings  Help

/ CommBiz Global Trade

Rerorts & Inquires & N
Analytics [ File Services Service
Last login- 04/04/2022 03:C7:00

Home Trade

Client Logged inas: NTERCULTURAL MATT

Service » Maintenance + Library Maintenance » Account Number Library: To Submit/Modify

Confirmation: Library Created

The New Library has been created and sent for authorization.

You can track the stztus in the View Al section
You can create a entry on Account Number Library by clicking on Create Library

www.commbank. com.au

© 2022 Commonwealth Bank of Australia ABN 48 123 123 124 AFSL and Ausiralizn cradit licence 234945. Valid as at 04/04/2022 at 05:13 PM (Syd/Melb time)

PRIVACY TERMS & CONDITIONS
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15. Authorised users will have the newly created Account Number Library displayed in the Authorised tab

16. Authorised user will be able to Authorise, Send to Repair, Reject or View Details

17. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the
selected library will be moved to the Submit/Modify tab to be amended

Regorts & Inquires &

e = Analytics Searchzs

File Services Service
Client Logged inas: NTERCULTURAL MATT  Last login: 04/04/2022 03:C7:00

Senvice » Maintenance » Library Maintenance » Account Number Library: To Authorise

Confirmation: Authorise

Library entry was successfully authorised.

Account Number

234567890

18. If user selects Authorise, the new library will be created, user must click ok
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Document Name Library

/ CommBiz Global Trade

Feports & Inquires &

Mop | =D Analytics Searches

File Services
Ciient Loggzd in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Service
Maintenance
Library Maintenance

Access Manager
Users & Entitlements
Ciient Settings

Senice

Settings (% Log off

1. Click Service

2. Under Maintenance click Library Maintenance to access all Libraries

Home. Trade Anaiytics e File Services

Client Logged in as: INTERCULTURAL MATT  Lastlogin: 24/01/2022 09:38:37
Service » Maintenance » Library Maintenance

Library Maintenance

Library Maintenance (1 20 of 28)

Description 2.4
Deivery Options

‘Account Number

Applicant

Ciause 1ext

Document Name

Document Name
Drawn On Party

Shipping Detai

Tracing Scheme

Trade Bank

Trade Counter Party
Communication Method
Export Cover Letter Legend
Export Settlement Currency
Global Clause Text

Legal Venicie/Department
Service Pracessing/Ronfing
Trade Initiator

Usance Terms

wvnw. commbank.com.au

Service

(3]

Service Class 14
Automated File and Report Delivery
Trade Libraries
Trade Libraries
Irage Libranes
Trads Librarias
Trade Libraries
Trade Libraries
Trade Libraries
Trade Librarics
Trade Libraries
Trade Libraries
Trade Libraries
Trade Services
Trade Services
Trade Services
Trade Services
Trage Services
Trada Sarvices
Trade Services
Trade Services

PRIVACY TERMS & CONDITIONS

3. Click Document Name

CommBiz User Guide Global Trade — Library Maintenance and Templates www.commbiz.com.au
© Commonwealth Bank of Australia 2022 ABN 48 123 123 124

Page 16 of 38
007-168 290422




/ CommBiz Global Trade Setiings | () Log off

Reports & Inguires &

For i S File Services Service

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Service » Maintenance » Library Maintenance » Uocument Name LIbrary: 10 SUBMIMOGRY » Locument Name Liprary: View Al

Document Name Library Pending Actions (As of 0110372022 11:02 AM GMT05.00) (3
I ven s 57 e s ] —I
Document Name Library: View All By savers & pant
View Details
View Al (1 - 10 of 57) Page | 1 |of6p I Selected llems: 0 (As of 01/03/2022 11:02 AM GMT-05:00) @ &
] (1] Document Name 14 Status 2.4 5]
w1 -+ 71173456 Processed
aEy (-+..71123456 Level 1 Authorisation Required F a
alkE (-+17 ABC123 Deleted a
OE (CDA1238BC998) Processed
O Processed
E )27 ABC123 Deleted =]
0= Yeror Deleted =]
O 987654321POIUYTR Level 1 Authorisation Required F =]
0= 987654321POIUYTR Processed
0= BENBOHMER12 Deleted S
View Dotails

=1/=OtherActions () = Emror and Warning Message Indicator (=] = Comments

4. User will be able to view all Document Name Libraries under the View All tab
5. User will have the option to Submit/Modify or Authorise under those respective tabs
6. Click the Submit/Modify tab

/ CommBiz Global Trade Setiings | (&) Logoff
Reports & Inquires &
Home Trade Analytics G File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Service » Maintenance » Library Maintenance » Document Name Library: To SubmitiModity » Document Name Library: To Submit/Modify

Document Name Library Pending Actions (s of 01/03/2022 11:02 AM GMT-0500) (3
BEEER -~- <
Document Name Library: To Submit/Modify B savens &Pt

‘Show Applied Search Criteria
Viow peas crate Livary

To Submit/Modify (1 -10 of 37) Page of4 b bl Selected ltems: 0 (As 0f 01/03/2022 11:02 AM GMT-05:00) € 4
] (1] Document Name 1« Status =]
o= 0-+.21123456 Processed
o= (CDA1238BC998) Processed
O 987654321POI ked
O BETOPICDAUT22 Repair Required =]
0 BETOPICDAUTH Processed
0= BETOPICDSTRI Processed
0= DEF999 Processed
[mlsd DEF999(+.2- Repair Required a
o= DPKC Processed

View Details Create Library

=7/= OtherActions ) = Ermor and Warning Message Indicator (=] = Comments

7. Here the user can view more details on a specific library by click on the checkbox and then clicking view
details

8. User can select specific library and create a copy or also delete the specific library

9.  Under the Submit/Modify tab user will be able to Create a new Library by clicking Create Library in the
bottom right corner of the page
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10. Select Create Library

/ CommBiz Global Trade Settings

ports & Inquires &

Rej .
Home Trade e e File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37
Service » Maintenance » Library Maintenance » Document Name Library: To Submit/MModify
Create Library

Submit  Clear

Document Name Lib

[DOCUMENTNAMECBAT] x|

o << Submit/Modify Worklist

wv.commbank.com.au PRIVACY TERMS & CONDITIONS

©2022 Commonwealth Bank of Australia ABN 42 123 123 124 AFSL and Ausiralian credit licence 234945, Valid as at 02/03/2022 at 02:56 AM (Syd/Melb time)

11. Enter desired Document Name

Settings

/ CommBiz Global Trade

Reports & Inguires &

o e File Services Service

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Sarvice » () » () » Document Name Library: To SubmitModity » Documant Name Library: To SubmitModify » Document Nama Library Datails

@ e follving Library s succasstly submited

PRIVACY TERIS & CONDITIONS

ww.commbank.com.au

© 2022 Commenwealth Bank of Australia ABN 48 123 123 124 AFSL and Ausiralian credit licence 234945, Valid as at 02/03/2022 at 02:56 AM (SydMelb ime)

12. Once Document Name is submitted select Submit
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/[ CommBiz Global Trade Settings ) Logoff

Reports & Inquires &
Analytics Searches

Client Logged in as: INTERCULTURAL MATT  Lastlogin: 24/01/2022 09:38:37

Home. Trade File Services Service

Service » Maintenance » Library Maintenance » Document Name Library: To Submitfodity » Document Name Library: To Authorise

(A= of D1I03/2022 11:08 AM GMT-05:00) (2

Document Name Library Pending Actions

[ Save As 5 Print

Document Name Library: To Authorise

Authorise ‘ Send to Repair ‘ ‘ View Details ‘

To Authorise (1 - 10 of 11) Page m of 2 bl Selectedltems: 1 (As of 01/03/2022 11:08 AM GMT-05:00) & &
O Document Name 1+ Status 5]
[ 0-+..21123456 Level 1 Authorisation Required F. =]
987654321POIUYTR Level 1 Authorisation Required F =
[] NAMEDOG Lovol 1 Authorisation Roauircd
[] TRADEDOG10 Level 1 Authorisation Required
[] TRADEDOG23 Level 1 Authorisation Required
[] TRADEDOG25 Level 1 Authorisation Required
[] TRADEDOGZ6 Level 1 Authorisation Required
[ TRADEDOC27 Level 1 Authorisation Reauired
[] TRADEDOC28 Level 1 Authorisation Required
[] TRADEDOC29 Level 1 Authorisation Required

Authorise | Send to Repair

[[vew beans

(== Comments

13. Authorised users will have the newly created Document Name Library displayed in the Authorised tab

14. Authorised user will be able to Authorise, Send to Repair, Reject or View Details

15. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the selected
library will be moved to the Submit/Modify tab to be amended

16. If user selects Authorise, the new library will be created

Page 19 of 38
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Trade Bank Library

Vs CommBiz Global Trade

Reports & Inquires &

Home Trade Analytics Searches

File Services Service
Client Logged in as: INTERCULTURAL MATT  Last login- 04/04/2022 04:59:25

Service
Maintenance

Library Maintenance

Access Manager
Users & Entitlements
Client Settings

Alerts and Notification

Event Notification

Settings  Help ﬁ Log off

1. Click Service
2. Under Maintenance click Library Maintenance

Library Maintenance (1 - 95 of 202) Page II‘ of2b M [}
Description 2 & Service Class 1a

Applicant Trade Libraries N
Clause Text Trade | ibraries

Details Data Pool Trade Libraries

Details Sub Structure Trade Libraries

Nocument Name Trade | ibraries

Drawn On Party Trade Libraries

Shipping Detail Trade Libraries

Tracing Scheme Trade Libraries

Trade Bank Trade Libraries

Trade Counter Party Trade Libraries

Communication Method Trade Services

Export Cover Letter Legend Trade Services

Export Settlement Currency Trade Services

Glohal Clause Taxt Trada Services

Global Trade Branch Trade Services

Legal Vehicle/Department Trade Services

Service Processing/Routing Trade Services

Shipment Terms Trade Services

Trade Initiator Trade Services

Usance Terms Trade Services -
www.commbank.com au

PRIVACY TERMS & CONDITIONS

3. Select Trade Bank

CommBiz User Guide Global Trade — Library Maintenance and Templates www.commbiz.com.au
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Client Logged in as: INTERCULTURAL MATT  Last login- 04/04/2022 04:59:25

Service » Maintenance » Library Maintenance » Trade Bank Library: To Submit/Modify

Trade Bank Library Pending Actions (As of 0470412022 6:44 AM GMT-05:00}

B - - - e

Trade Bank Library: To Submit/Modify B savens S Print

B Show Applied Search Criteria

Create Library

To Submit/Modify (1-10 of 30) Page of3p bl Selected ltems: 0 (As of 04/04/2022 6:44 AM GMT-05:00) € &

o (1] Bank Name 2.a CountrylJurisdiction Code 1a  Country/Jurisdiction Name Bank Address Line 1 Bank Address Line 2 Bank Address Line 3 Status

aOEY REG1 AU AUSTRALIA ADD1 ADD2 ADD3 Processed

O regresion-15jun AU AUSTRALIA reg8.0 sfd Processed

0 "BANK RESPUBLIKA Az AZERBAIJAN 21 KHAQANI STR BAKU PMQCCBA25JAN2021 Processed I
(] 'BANK MOSCOW-MINSK' JSC ~ BY BELARUS GOMEL BRANCH) LENINAAVENUE, 34 GOMEL Repair Required I
OE 'BANK MOSCOW-MINSK' JSC(.. BY BELARUS GOMEL BRANCH)chennai LENINAAVENUE, 34 thoraipakam GOMEL Processed I
UE "AACHENER' GRUND DE GERMANY WOERTHSTRASSE 32 NORDRHEIN-WESTFALEN, GE... 50668 Processed J
] AACHENER BANK EG DE GERMANY AACHENER BANK THEATHERSTRASSE 5 NORDRHEIN-WESTFALEN, GE... Processed (
OE LLOYDS BANK PLC GB UNITED KINGDOM PO BOX 128. BAILEY DRIVE GILLINGHAM BUSINESS PARK  Processed

[u] canara bank GBA1234567890hg. . GB UNITED KINGDOM buckingham canal 2131321321e... LONDO 1270 UK: Processed i
0 canara bank CBA2234567890hg. . GB UNITED KINGDOM buckingham canal 2131321321e... LONDO ):270... UK: Processed I

Create Library

=7/ = OtherActions ) = Error and Waming Message Indicator (=] = Comments

4. User will be able to view all Trade Bank Libraries under the View All tab
5. User will have the option to Submit/Modify or Authorise under those respective tabs
6. Under Submit/Modify tab select Create Library

f CommBiz Global Trade Settings  Help & Logoff

Reports & Inquires &

Anahytics e File Services Service

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 04:59:25
Service » Maintenance + Library Maintenanee » Trade Bank Library: To Submit/Modify

Create Library

Submit  Clear

Tra ank ary Details

* Bank Name +* Country/Jurisdiction Code Country/Jurisdiction Name

“EANK SGB' PJSC ‘ [ ‘RU ik ‘RUSS\AN FEDERATI ‘
* Bank Address Line 1 Bank Address Line 2 Bank Address Line 3

‘(Y/-\ROS LAVL BRANCH) ‘35, GORODSKOJ VZL UL “IAROSLAVL

SWIFT Code

‘SGAZRU%YAR ‘

‘Submit Clear

o << Submit/Modify Worklist

7. Select Bank Name and Country/Jurisdiction Code using the Lookup icon
8. Country/Jurisdiction Name will be prepopulated based on Country/Jurisdiction Code selected
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9. Enter Bank Address Line 1/Line 2 /Line 3
10. SWIFT code will be prepopulated

/ CommBiz Global Trade Settings  Help
Reports & Inquires &
Home Trade Analytics S File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login- 04/04/2022 04:59:25

Service » Maintenance » Library Maintenance » Trade Bank Library: To Submit/Modify

Confirmation: Library Created

° The New Library has been created and sent for authorization
+ You can track the status in the View All section

+ You can create a entry on Irade Bank Library by clicking on Create Library.

www commbank.com au PRIVACY TERMS & CONDITIONS

11. Once all required fields are completed click Submit

Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 04:59:25

Service » Maintenance » Library Maintenance » Trade Bank Library: To Authorise

Confirmation: Authorise

Library entry was successfully authorised.

Bank Name

AKHILA library 2

12. Authorised users will have the newly created Trade Bank Library displayed in the Authorised tab

13. Authorised user will be able to Authorise, Send to Repair, Reject or View Details

14. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the
selected library will be moved to the Submit/Modify tab to be amended

15. If user selects Authorise, the new library will be created
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Shipping Details Library

/  CommBiz Global Trade Settings  Help | @ Log off

Reports & Inquires &
Home Trade Anclytics o File Services Service

Client Logged inas: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service
Maintenance
Library Maintenance

Access Manager
Users &Entitlements

Client Settings

Alerts and Notification

Event Notification

1. Click Service
2. Under Maintenance click Library Maintenance
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Likrary Maintenance (1 - 95 of 202)

Applicant
Clause Text

Detzils Data Pool
Deteils Sub Structure
Document Name
Drawn On Party
Shipping Detail

Tracing Scheme
Trade Bank

Trade Courter Party
Communication Method
Export Cover Letter Legend
Export Settlement Currency
Glokal Clause Tex:

Global Trade Branch

Legal Vehicle/Department
Sermvice Pracessing/Routing
Shipment Terms

Trade Initiator

Usance Terms

www.ccmmbank.com au

Page [ 1 or2b M

Description 2 a

Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Libraries
Trade Services
Trade Services
Trade Services
Trade Services
Trade Services
Trade Services
Trade Services
Trade Services
Trade Services

Trade Services

Service Class 14

(3

PRIVACY TERMS & CONDITIONS

3. Select Shipping Detalil

Shipping Detail Library Pending Actions

Shaw Search

View Details.

View All (1 - 10 of 33)

(] Shipping Address 1a

U]
<G

]

12345678

il
]

3423rewrfe
565656

]

]

655656

]

78-shipping

4

78-shipping

]

79-regression

Oo0ooo0o0ooooooo
i (T[0T (W [T

]

79-regression

View Details.

Shipping Detail Library: View All

{)+Test specia chars max1 )+, /-

()+Test special chars max2)+:?, /-

Client Logged inas: INTERCULTURAL MATT Last login: 04/04/2022 04.59:25

Service + Maintznance » Library Maintenarce + Shipping Detail Licrary: View All

Status
Processed
Level 1 Authorisation Reguirec
Processed
Level 1 Authorisation Requirec
Deleted

Processed

Level 1 Authorisation Requirec F.

Processed
Level 1 Authorisation Requirec F.

Processed

Page cM [} ]}

(As of 04/0412022 5:14 AM GUT-C5:00)

B saveAs & Print

(As of 04/04/2022 6:14 AM GMT-05:00) c a

o ok

User will be able to view all Shipping Details Libraries under the View All tab
User will have the option to Submit/Modify or Authorise under those respective tabs
Under Submit/Modify tab user will be able to:

a. View more details on a specific library by click on the checkbox and then clicking view details

b. User can select specific library and create a copy or also delete the specific library

c. Under the Submit/Modify tab user will be able to Create a new Library by clicking Create Library in
the bottom right corner of the page

CommBiz User Guide Global Trade - Library Maintenance and Templates www.commbiz.com.au
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7.

Select Create Library under the Submit/Modify tab

/ CommBiz Global Trade

Reports & Inquires &
Home: Trade Analytics S File Services Service

Client Loggec in as: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service » Mzintenance + Library Maintenance + Shipping Detail Library: To Submit/Modify

Create Library

* Shipping Address

‘Ship:ﬂ nc Address New

o << Submit/Modify Worklist

www.commbank.com.au

Submit Clear
Shipping Detail Library Details =Required Field

Settings  Help 5 Log off

PRIVACY TERMS & CONDITIONS

8. Enter Shipping Address

CommBiz User Guide Global Trade — Library Maintenance and Templates www.commbiz.com.au
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/ CommBiz Global Trade Seftings  Help

Reports & Inquires &

Lone L= Anzlytics Searches

File Services Service

Client Logged inas: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service » Maintenance » Library Maintenarce » Shipping Detail Litrary: To Submit/Nodiy

Confirmation: Library Created

° The New Library has been created and sent for authorization
+ You can track the status in the View All section

+ You can create a 2ntry on Shipging Detail Library by clicking on Create Library

9. Once desired address is inputted select Submit

Home Trade File Senvices Service a

P =
Anzlytics Searchss.
Client Logged inas: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service + Maintznance » Library Maintenarce » Shipping Detal Library: To Authorise

Confirmation: Authorise

Library entry was successfully authorised.

Shipping Address

BRIVACY TERMS 8 CONDITIONS

10. To Authorise, Authorised users will have the newly created Shipping Details Library displayed in the
Authorised tab
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11. Authorised user will be able to Authorise, Send to Repair, Reject or View Details
12. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the
selected library will be moved to the Submit/Modify tab to be amended

Home Trade File Senvices Service a

o =
Anzlytics Searches

Client Logged in as: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service » Maintznance » Library Maintenarce + Shipping Detail Library: To Authorise

Confirmation: Authorise

° Library entry was successfully authorised.

$.No Shipping Address

www.cemmbank.com au PRIVACY TERMS & CONDITIONS

© 2022 Commonwealth Bank of Australia ABN 48 123 “23 124 AFSL anc Austreliar credit licence 234945 Valid as at (14/04/2022 at 08:02 FM (Syd/Melb time)

13. If user selects Authorise, the new library will be created
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Drawn on Party Library

/ CommBiz Global Trade Sefiings  Help (& Log off

Reports & Inquires &

Fem= L= Anzlytics Searches

File Services Service
Client Logged inas: INTERCULTURAL MATT Last login: 04/04/2022 04:59:25

Service
Maintenance
Library Mairtenance

Access Manager
Users &Enitlements

Client Settings

Alerts and Notification
Event Notification

1. Click Service
2. Select Library Maintenance under Maintenance

CommBiz User Guide Global Trade — Library Maintenance and Templates www.commbiz.com.au
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Likrary Maintenance (1 - 95 of 202) Page E of2p Ml X
Description 2 & Service Class 1a
Applicant Trade Libraries a
Clause Text Trade Libraries
Detzils Data Pool Trade Libraries
Deteils Sub Structure Trade Libraries
Document Name Trade Libraries
Drawn On Party Trade Libraries
Shipping Detai Trade Libraries
Tracing Scheme Trade Libraries
Trade Bank Trade Libraries
Trade Courter Party Trade Libraries
Communication Method Trade Services
Export Cover Letter Legend Trade Services
Export Settlement Curmency Trade Services
Global Clause Tex: Trade Services
Global Trade Branch Trade Services
Legal Vehicle/Department Trade Services
Semvice Processing/Routing Trade Services
Shipment Terms Trade Services
Trade Initiator Trade Services
Usance Terms Trade Services -

www.ccmmbank.com.au

PRIVACY TERMS & CONDITIONS

3. Select Drawn on Party

/ CommBiz Global Trade

Reporis & Inguires &

Home Trade Anglytics Seerches

File Services Service
Client Logged in as: INTERCULTURAL MATT Last login- 04/04/2C22 04:59:25
Service » Maintznance » Library Maintenarce » Drawn On Party Library: To Submit/Modify

Create Library

Submit Clear

* Drawn On Party

‘AB BANK LIMITED ]

Submit Clear

o << Submit/Modify Warklist

Settings  Help ﬂ Log off

4. Enter desired Drawn on Party
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/ CommBiz Global Trade Seftings  Help

Reports & Inquires &

Liome == Anzlytics Sezrchzs

File Services Service

Client Logged inas: INTERCULTURAL MATT Last login- 04/04/2022 04-59:25

Service » Maintenance » Library Maintenarce » Drawn On Party Library: To Submit/Modify

Confirmation: Library Created

° The New Liorary has been created and sent for authorization
+ You can track the status in the View All section

« You can create a ntry on Drawn On Party Library by clicking on Create Library

www.cemmbank.com.au PRIVACY TERMS & CONDITIONS

5. Select Submit

Service » Mantenance » Library Mantenarce » Drain On Party Library. To Authorise &

Confirmation: Authorise
° Library entry was successfully authorised.

Drawn On Party
434334343434343434343434343434

www.ccmmbank.com au PRIVACY TERMS & CONDITIONS

6. To Authorise, Authorised users will have the newly created Trade Counter Party Library displayed in the
Authorised tab

7. Authorised user will be able to Authorise, Send to Repair, Reject or View Details

8. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the
selected library will be moved to the Submit/Modify tab to be amended

9. If user selects Authorise, the new library will be created
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Detail Data Pool Library

f CommBiz Global Trade Settings  Help (2} Log off

Reports & Inquires &
Home Trade Analytics S File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login- 04/04/2022 04:17:13

Service
Maintenance

Library Maintenance

Access Manager
Users & Entitlements
Client Settings

Alerts and Notification

Event Netification

1. Click Service
2. Select Library Maintenance under Maintenance
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(3]

Library Maintenance (1 - 95 of 202)

Description 2.4 Service Class 14

Applicant Trade Libraries ~
Clause Text Trade Libraries

Details Data Pool Trade Libraries

Details Sub Structure Trade Libraries

Document Name Trade Libraries

Drawn On Party Trade Libraries

Shipping Detail Trade Libraries

Tracing Scheme Trade | ibraries

Trade Bank Trade Libraries

Trade Counter Party Trade Libraries

Communication Method Trada Services

Export Cover Letter Legend Trade Services

Export Settlement Currency Trade Services

Global Clause Text Trade Services

Global Trade Branch Trade Services

Legal Vehicle/Department Trade Services

Service Processing/Roufing Trada Services

Shipment Terms Trade Services

Trade Initiator Trade Services

lsance Terms Trade Services

www.commbank com au PRIVACY TERMS & CONDITIONS

3. Select Details Data Pool

/ CommBiz Global Trade Settings  Help ﬂ Log off
Repoils & Inguires &
Home Trade Analytics [ File Services Service

Client Logged in as: INTERCULTURAL MATT Last login- 04/04/2022 04:17:13

Service » Maintenance » Library Maintenance » Details Data Pool Library: View All

Details Data Pool Library Pending Actions (As of 0410412022 548 AM GMT-05:00) (>

EPNESYe] To SubmitModity 58 | Toa

Details Data Pool Library: View All B savcAs S Print
View Details

View All (1 - 10 of 58) Page Selected Items: 0 (As of 04/04/2022 5:48 AM GMT-05:00) ¢ &
o (1] PO Number Date of PO Vendor Name Buying Office SKU ID Product Description Quantity
o @ 1221567800/ +() 2, ' abeDEF 30/12/2020 1231567800/ +() :2,.' abcDEFG... 1234667800/ +() :2,. ' abcDEF 1231567800./ +() 2 1234587860 / +() 7, * abeDEFG 12,215,678,001.08
o @ 1234567890./+() 7, “abcDEF  30/12/2020 1234567890./+() 7, -abcDEFG... 1234567890./-+() 7, '-abcDEF  1234567890.1-+() 7 1234567890./-+() 7, "-abcDEFG 12,345,676,901.98
] @ 1234567890/-+() 7, -abcDEF 3111212020 1234567890./-+() -2, -abcDEFG... 1234567890./-+() 7, '-abcDEF  1234567890.1-+() 7 1234567890 /-+() 2, "-abcDEFG 1,234,567,890.00
] @ 1234567890./-+() 7, abcDEF  30/12/2020 1234567890./+() 7, "-abcDEFG... 1234567800.-+() 7, '-abcDEF  1234567800./-+() 7 1234567800.1-+() 7., "-abcDEFG 12,345,678,901.98
=] PO1234 06/04/2022 Vendor name BO SK1234 Purchase of Raw material 100.00
(] PO407 05/01/2021 Senthil 12345
] PO12134 REG1 WEXDWED 21Ws WEXDWX 2.00
@] 01/01/2021
] 1234567890./-+() 7, "abcDEF  30/12/2020 1234567890./+() 7, -abcDEFG... 1234567890./+() 7, '-abcDEF  1234567890.-+() 7 1234567690.1-+() 7,. -abcDEFG 1.00
Ok

4. User will be able to view all Details Data Pool Libraries under the View All tab
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/ CommBiz Global Trade

Reports &

Home Trade Anahytics

Client Logged in as: INTERCULTURAL MATT

Inquires &

Searches Service

File Services

Last login- 04/04/2022 04:17:13

Service » Maintenance » Library Maintenance » Details Data Pool Library: To Submit/Modify

Details Data Pool Library Pending Actions

Details Data Pool Library: To Submit/Modify

B Show Applied Search Criteria

To Submit/Modify (1-10 of 34)

(] PO Number
@ 1234567890./-+() 2, -abcl
© 1234567890 /-+
@ 1234567890 -+

© 1234567890./-+

”
.. -abcl
?,. bl
5

(
(
(
(

“-abcl

@]
@]
=]
=]
@]
@]
=]
=]
.]
=]
@]

Date of PO
DEF 30/12/2020
DEF 31/12/2020
DEF 30/12/2020
DEF 30/12/2020

1234567890 /-+
1234567890 /-+
1234567890./-+
12345687890 /-+

‘-abcDEFG
-abcDEFG
"-abuDEFG
'-abcDEFG

D Page [1]ot4 b B

Vendor Name

Buying Cffice

1234567890 ./-+()
1234567890 /-+
1234567890./-+

(
(
(
1234567890 /+(

)
)
)

"
"
)
)

‘-abcDEF
"-abcDEF
"-abcDEF
‘-abcDEF

Settings  Help ) Log off

(As 07 04/04/2022 5,43 AM GMT-05.00) G

B saveAs S Print

Create Library

Selected ltems: 0 (Ae of 01/01/2022 5:13 AM GMT 05:00) € &%

SKUID Product Description Quantity
12,345,678,901.98
1,234,567,890.00
12,345,678,901 .98

12,345 678,901 98

1234567890 /-+
1234567890 /-+
1234567890./-+

? 1234567890./-+() :?,. "-abcDEFG.
2 1234567890./-+() :?,. -abcDEFG
2 1234587890./-+() 2, “ubcDEFG
2

)
)
)
)

1234567890 /-+ 1234567890./-+() :?,. -abcDEFG.

5. User will have the option to Submit/Modify or Authorise under those respective tabs
6. Click the Create Library under Submit/Modify tab

Client Logged in as: INTERCULTURAL MATT

Service » Maintenance » Library Maintenance
Create Library

‘Submit Clear

Last login- 04/04/2022 04:17:13

e + Details Data Pool Library: To Submit/Modify

Details Data Pool Library Details

Status PO Status Date of PO
\ \ \ \ &
PO Number Vendor Name Buying Office

‘sxu D ‘ ‘Prorlul:l ‘
Quantity Quantity Units Rate per Unit

Rate Currency

Additienal Field 1

Purchase Order Amount

Reference Number

Additional Field 3

Additional Field 2

PO Version Number

[

Purpose Code

PO Country/Jurisdiction Code

Master Contract Number

Customer Name

File ID

Run ID

Business Unit

Region Code

Vendor Address Line 2
L

Vendor Address Line 3
[

PO Quantity

Customer ID

Vendor ID

Vendor Address Line 1

PO Sales Terms
L

3. Status and PO Status will be reflected upon Transaction creation - Not to filled at this time

4. Enter Date of PO using the Calendar Lookup

5. PO Number, Vendor Name, Buying Office, SKU ID, Product Description, Quantity, Quantity Units, and all
other fields without a Lookup button are free-format text fields for users to enter desired text
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6. Quantity, Quantity Units, Rate per Unit, Purchase Order Amount are text fields for numerical inputs
7. Enter Rata Currency and PO Country/Jurisdiction Code using the Lookup icon

Service » Maintenance » Library Maintenance » Details Data Pool Library: To Submit/Modify

Confirmation: Library Created

° The New Library has been created and sent for authorization

+ You can track the status in the View All section

+ You can create a entry on Details Data Pool Library by clicking on Create Library

8. Once all desired fields are complete user can submit

/ CommBiz Global Trade Seftings  Help

Reports & Inquires &

Analytics e e File Services Service

Home Trade
Client Logged in as: INTERCULTURAL MATT  Last login: 04/04/2022 04:17:13

Service » Maintenance » Library Maintenance » Details Data Pool Library: To Authorise

Confirmation: Authorise

Library entry was successfully authorised.

PO Number

9. To Authorise, Authorised users will have the newly created Details Data Pool Library displayed in the Authorised
tab

10. Authorised user will be able to Authorise, Send to Repair, Reject or View Details

11. Ifthe Authorised user selects the checkbox of the desired library and then clicks Sends to Repair the selected
library will be moved to the Submit/Modify tab to be amended

12. If user selects Authorise, the new library will be created, after the user selects ok
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A new LC can be created from a Pre-Format template. This allows user to fill in minimal details since most of the

information is pre-populated.

' CommBiz Global Trade

Settings
Reports & Inquires & . .
Home ‘ Trade P ‘ S File Senvices Service ‘
Client Logged in as: INTERCULTURAL MATT Last login: 24/01/2022 09:38:37
Trade
Import Letter of Credit Free Form Messaging -
All Import Letter of Credit Inbound Outbound
All Free form Messages -
C'eaterm"'e"d e Inbound/Outbound
Autnonse Create Outbound Message
Modify/Repair Notification And Response
Message Archive
Import Collections Authorise
Al Import Collection VodityRepair
Notification And Response:
Nonﬁc?tlon Avchive Template Management
Authorise . Create New Template
IModify/Repair -
To Authorise
Trade Advance-Imports View All Templates
All Trade Advance-Imports.
Create/Amend Trade Advance-
Imports
Authorise
Modify/Repair
Trade Advance-Exports
Al Trade Advance-Exports
Create/Amend Trade Advance-
Exports
Authorise
Modify/Repair
1. Click Trade
2. Click Create New Template under Template Management
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/ CommBiz Global Trade Settings | (& Log off

Reports & Inquires &

Analytics S File Services Senvice

Home Trage
Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:33:37

Trade » Template Management » Create New Template

Create New Template

Trade Initiator = Required Field

 Trade Initiator * Creation Method Applicant LG Reference Number

London T1 0101 Y ‘Creale New ‘ h ‘

Customer ID Customer Name « Template Code

10001 | [London Gustomer | [resTcope |

 Template Description Available Templates(to copy from) Available Templates D

[rEsTuPORT | [ [ |

* Service Type Description status

Import LC Issuance [y} ‘Input ‘

Continue  Clear
wwcommbank com.au PRIVACY TERWMS & CONDITIONS

® 2022 Commonwealth Bank of Australia ABN 48 123 123 124 AFSL and Australian credit licence 234345 Valid as at 03/03/2022 at 03:54 AM (Syd/Melb time)

3. Click the Lookup button of the Transaction Initiator field
4. Creation Method will have 3 options: Create New, Copy Transaction and Create from Pre-Format
5. Customer ID / Customer Name to be prepopulated based on Trade Initiator

L -
~ Conditions * = Required Field

Cenditions
[CONDITIONS ik

» Documents * = Required Field
~ Shipment * = Required Field

= Partial Shipment = Transhipment
NOT ALLOWED ~ NOT ALLOWED -

Ship From CountryiJurisdiction of Origin Pert of Loading

| ) | ik L]
Ship To PortofDischarge + Shipment Terms = Terms

- PR
Presentation Period Latest Shipment Date Insurance covered by

~ Goods * = Required Field

Goods Description
coops ok

Adational Goods Text
[coons B

6. Conditions - User can select Lookup icon to populate textbox
7. Partial Shipment user can select the desired fields: Not allowed, Conditional and Allowed. Not allowed will
be populated by default
8. Transshipment will have Not Allowed by default. User can select Allowed, Conditional or Not allowed
9.  Ship from/to, Country, Port of Loading/Discharged and Shipment Terms will have a Lookup function where
user can select from a Library
10. Terms is a free-format field to type relevant data
11. Presentation Period will be prepopulated to 21 days and can amended
12. Latest Shipment Date will have Calendar Lookup
13. Insurance Covered by will have 3 options: Buyers, shipper or ultimate buyer
14. Good Description and Additional Goods text can be select from Lookup library icon
a. Users can choose pre-defined Clauses from the Library Lookup. When user chooses a clause from
the list, the clause text is inserted into the text box. User can insert as many clauses as necessary.
User can input free form details or directly paste the data from an electronic copy of the text
15. Once all fields are complete user can save and then submit
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Authorise and Review

/ CommBiz Global Trade Seuings | (9 Logof
Reports & Inquires & . . .
Home Trade Analytics Searches File Services Service

Client Logged in as: INTERCULTURAL NATT  Last login: 24/01/2022 08:38:37

Trade

Import Letter of Credit Free Form Messaging -
All Import Letter of Credit Inbound Outbound

o o eosages -
Aulhorize Creae Outbound Message
Modify/Repair Notification And Resnonse
Meseage Archive

Import Collections

All Import Collection

Autharize
Modify/Repair
Notification And Response

F—
Notification Archive Template Management
Authorise

Modify/Repair

Creaie New Template
To Submit/Modify

To Authorise
Trade Advance-Imports

All Trade Advance-Imports

View All Templates

Create/Amend Trade Advance-
Imports

Authorise

Modify/Repair

Trade Advance-Exports
All Trade Advance-Exports

1. Click Trade
2. Under Template Management on the Authorise option

/ CommBiz Global Trade Setings | (% Log off
Reports & Inquires & .
Home Trade e pliiciche File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Trade » Template Management » View All Templates:

Template Pending Action (As of 0200212022, 1200)

View All Templates B saess & Pint

Show Search

View All Templates (1 - 10 of 492)

(Selected Items: 0)  (As of 021032022, 1200) @}

o Trade Initiator Customer D 14 Customer Name Service Type Description Template Code 2« Template Description Status.
@ 0101000002 000002 CBA customer 02 Import LC Issuance 23456 querty Invalic
0101 000002 000002 CBA customer 02 ‘Guarantee/Standby LC Issuance ~ GSDPREO01 GSB PRE 001 Processed
0101 000002 000002 CBA customer 02 Guarantee/Standby LC Issuance  GSDPREQ01 GSB PRE 001 Level 1 Authorisation Required F..
0101 000002 000002 CBA customer 02 Export Transfer LC TESTCBAexp TESTCBAEXP Processed
0101 000002 000002 CBA customer 02 Import LC Issuance Template12345 description Processed
0101 000002 000002 CBA customer 02 Import LC Issuance Template12345 description Level 1 Authorisation Required F.
0101 000002 000002 CBA customer 02 Import LC Issuance efdsfsd 4545345 Deleted
0101 000002 000002 CBA customer 02 Export Transfer LC expicTXN EXP LC TXN PRE Deleted
0101 000002 000002 CBA customer 02 Import LC Issuance nn123 nn123 Deleted
0101 000002 000002 CBA customer 02 Import LC Issuance test ctest Level 1 Authorisation Required

=v/=CtnerActions @ = Error and Warming Message Indicator
[conm
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3. After the transaction is submitted by the maker, this transaction will be routed to the “To Authorise” queue
and will require an Authoriser to approve the transaction before it is released to the bank for processing.
The snapshot above illustrates the Transaction Review screen where all the transactions pending
authorization will be displayed

4. Once Authoriser reviews, they will have 3 options: To Authorise, Modify, Send to Repair and Delete

a. Authorise — Authorises the transaction and sends transaction for processing

b. Modify — Opens the transaction for editing

c. Send To Repair — Sends the transaction back to the maker for repair

d. Delete — Deletes the transaction

Reports & Inquires &

3 Trade Analytics ‘Searches

File Services Senvice
Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Trade » Template Management » To Authorise

Confirmation : Trade Templates

° Library entry was successfully Sent To Repair

ww.commbank.com.au PRIVACY TERMS & CONDITIONS

©2022 Commonwealth Bank of Australia ABN 48 123 123 124 AFSL and Australian credit licence 234945, Valid s at 03/03/2022 at 03:54 AM (Syd/Melb time)
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